
Request for Proposals (RFP) 

External Audit Services Including Single Audit 

 

1. Introduction and Background 

The Town of Killington, Vermont (the "Entity") is soliciting proposals from qualified 
certified public accounting firms to provide professional audit services for fiscal year 2026. 
The audit must be conducted in accordance with generally accepted auditing standards 
(GAAS), Government Auditing Standards ("Yellow Book"), and the requirements of the 
Uniform Administrative Requirements, Cost Principles, and Audit Requirements for 
Federal Awards (2 CFR Part 200 – Subpart F) ("Single Audit").The Entity is a Town located 
in Vermont providing governmental services including Fire, Library, Police, Water, and a 
TIF district. The Entity expends federal awards in excess of the Single Audit threshold and 
is therefore subject to single audit requirements. 

 

2. Scope of Services 

The selected firm will be expected to perform, at a minimum, the following services: 
2.1 Financial Statement Audit 

• Audit the Entity’s basic financial statements in accordance with GAAS and 
Government Auditing Standards 

• Express an opinion on the fair presentation of the financial statements in conformity 
with GAAP 

• Review and report on internal control over financial reporting 

• Test compliance with laws, regulations, contracts, and grant agreements 

2.2 Single Audit (Federal Awards) 

• Perform a Single Audit in accordance with 2 CFR Part 200, Subpart F 

• Prepare the Schedule of Expenditures of Federal Awards (SEFA) or review SEFA 
prepared by the Entity 

• Test compliance for major federal programs 

• Issue required reports including:  



o Independent Auditor’s Report on Compliance and Internal Control over 
Compliance 

o Report on Internal Control over Financial Reporting and Compliance 

o Schedule of Findings and Questioned Costs 

2.3 Additional Services 

• Required communications with management and those charged with governance 

• Attendance at meetings as requested (entrance, exit, governing body presentation) 

• Assistance with audit adjustments 

• Submission of the completed Data Collection Form (SF-SAC) and reporting package 
to the Federal Audit Clearinghouse 

 

3. Deliverables 

The auditor shall provide: 

• Final audited financial statements 

• All required Single Audit reports 

• Management letter (if applicable) 

• Electronic and Seven bound hard copies  

• All reports completed no later than January 8th, 2027. 

 

4. Auditor Qualifications 

Proposals should demonstrate: 

• Experience auditing similar local government entities 

• Experience conducting Single Audits under 2 CFR Part 200 

• Current license to practice as a CPA firm in Vermont 

• Compliance with peer review requirements (most recent peer review report must be 
included) 

• Independence in accordance with Government Auditing Standards 



 

5. Proposal Requirements 

Proposals should include the following sections: 

1. Firm Profile and Background 

2. Relevant Government and Single Audit Experience 

3. Proposed Audit Team and Qualifications 

4. Audit Approach and Timeline 

5. Fee Proposal (including multi-year options if applicable) 

6. References (minimum of 3 government clients) 

7. Peer Review Report 

8. Any exceptions or additional services 

 

6. Term of Engagement 

The initial engagement will be for one fiscal year with the option to renew for three 
additional years, subject to annual governing body approval. 

 

7. Evaluation Criteria 

Proposals will be evaluated based on the criteria below. The Entity reserves the right to 
interview respondents and negotiate scope and fees. 

 

 

 

 

 

 

 

 



7.1 Scoring Rubric 

Proposals will be scored using a 100-point scale as follows: 

Evaluation Category Description 
Maximum 
Points 

Firm Qualifications & 
Experience 

Experience auditing local governments; demonstrated 
experience with Single Audits under 2 CFR Part 200; 
results of peer reviews 

25 

Technical Approach & 
Audit Methodology 

Understanding of the Entity’s operations; proposed 
audit approach; risk assessment; compliance testing 
methodology 

25 

Staffing & Project 
Management 

Qualifications and experience of proposed audit team; 
continuity of staff; project management approach and 
timeline 

20 

Cost Proposal 
Reasonableness and competitiveness of fees; clarity 
of pricing; value relative to services offered 

20 

References 
Quality of references from comparable governmental 
clients 

10 

Total Possible Points  100 

The highest-ranked firm based on total points may be invited for interviews or contract 
negotiations. 

 

 

 

 

 

 

 

 



8. Submission Instructions 

Proposals must be submitted in accordance with the instructions below: 

• Deadline: Proposals must be received no later than June 12th. Late proposals will 
not be accepted. 

• Submission Format: Proposers shall submit one hard copy and one electronic 
copy (PDF format) on a USB drive or via email, as specified below. 

• Delivery Method: Proposals may be delivered by mail, courier, or hand delivery. 
Electronic submissions are permitted. 

• Address / Email for Submission: 

Kirsten Hathaway-Olson – Director of Finance 

Town of Killington 

PO Box 429 

Killington, VT 05751 

Email: khathaway@killingtontown.com 

Phone: 802-422-3705 

• Questions and Clarifications: Questions regarding this RFP must be submitted in 
writing to the contact listed above no later than June 4th. Responses will be issued 
by June 8th and may be shared with all proposers. 

• Proposal Validity: Proposals must remain valid for a minimum of 90 days from the 
submission deadline. 

The Entity assumes no responsibility for proposals not received by the stated deadline.  

 


