Property Tax
Return Check Policy

A property tax payer, paying by check will be assessed a §......... fee if their check is returned for Non Sufficient
Funds. The payment will be reversed on their account and the appropriate penalty and interest will be assessed
 he principal balance due.

Procedure:

The day that the notice is received from the bank that a payment has been returned for non sufficient funds the
Treasurer will reverse the cash receipt in Nemrc Tax Administration.

Steps for Reversal:
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Open Tax Administration
Reports Menu
Print a detail transaction report and status report on the account that the payment was posted to.
Find the deposit number on the detail transaction report that check being returned was posted on.
Main Menu
#3 Adjusting Entries
#5 Reverse Cash Receipt on Deposit
Individual
Enter parcel Id

. Enter the deposit number that you found on the Detail Transaction Report
. Reason for Adjustment would be NSF Check #7???

. Perform adjustment

. #2 Adjust Amounts Billed

. Enter Parcel Id and Tax Year

. Reason for Adjustment NSF Check

Other field enter Return Check Fee Amount

. Perform Adjustment
. If the return check results in the Taxpayer owing interest and penalty then the Treasurer must calculate

those amounts and follow procedures for adjusting amounts billed.

Transfer to General Ledger

Staple Together the following items, Transfer to General Ledger Report, Bank Notice, Detail
Transaction Report and Status Report.

File the above items in the Bank Statement Folder for review during Bank Reconciliation Procedures.
General Journal entry needed that credits cash and debits yourfax cléaring account for the amount of

the check that was returned. /0f 2 - ﬂ@}’ﬂf g/



